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INTER-AGENCY
1. SGIR ‘ofﬂcially comtitutea and exploratory meetings and discussions

held.

2. Defense Bub-Commitiee constituted, to be chaired bv Lt. Jonen, Nevy.
Committee has been inactive due to fallure of Navy to assign higher
priority to project.

3. Tentative agreesent reached to standardize report size &t 8"x1k™,

THTRA-ACENCY

1, Coordinated with OCR, 00 and DD/P officials.

2. WGIR Chairman assisted in promotion of and participation in mo/P
sponsored Sisinar -of Intelligence Reporting Problems. First
aoigmting ‘of DD/P, 00 Reports officers ever held. Results
ine 1

a. Orester Understanding

. Iald ground work for future weetings

e, Discontinuance of the word "End" to close reports

4. Agreement to use "No. of pages.”

e. Agreement that parsgraphs vill bve nuvbered

¢. Btandardized arrengements for hendling "em file" material
by mesns of reports tyansmitting Socuments or other distri-
pution instructions between DD/P or 00 and the CIA Library.

vs @ Definition of "enclosures”, and “on file” material, '
‘ relation to term “attschments.”

b. Agreed to retention of distribution ladders and need for further
stuty, (Btudy of CS distridution, joint RC/RQM-Mgt/S-PSD/IO
study nov bveing wafe.)

i, Determination <to! devote further study to "Place acquired.”

], Standardized placement and wording related to Place and Date

sequired.,
k. Bowe standardisation of country designations and agreement
that OCR would develop nev 1ist for further study.
1. Standerdized method of typing proper surnames snd shipneses.
gtandardization of transliteration still pending.
. Realizetion that wore stuly wust be given to referencing and
*Source Descriptions.”

racord
n. Agreed use of followl cowa®® terminalogy for reports
Mrsnéomnt &

Pield Comwent
- --— Bourge Comment
o. Committee study (still undervay) of genersl rules of style
and practice.
p. Agreement to use term TD (teletype Aissewination) ratber than
5 (preliminary dissenination).
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@. Genersl concensus that s comwon report formst ig desirable and

should be developed in an orderly and delibersmte method,
3. 7 reporting formats have been revised kince 1 Jan. 56.
k. 1 novw under revision
T schéduled for revision
6. b Forms obsoleted

7+ Basic formats {not counting field) now down to 3 (though more
specinlized versions sre being used.)

&. Basic C8 Report formets
b, CBID Pormat
¢. 00 Report formats

8. BExtent of usage of Forms used by fileld to prepare field and
arters reports simulteneously has been expanded, Dusl
mats, 1o and la-l extended to il - b erd l¢ to South
o ce - eventusl use by 26 WH Stations. NN i1l
also use,

9. Nev C8 - TD Forms will save 20,000 mwan hours and $90,000.00
snmunlly over o014 wmethods by eiinimting need for a follow-up
C8 report to each PD Report.
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